
 
 

RESENDING EMPLOYEE REGISTRATION LINK 
 
There are times when a registration link may need to be sent after an employee is already added in 
Employee Navigator for the first time (can’t find the email, the email was never sent, the link has 
expired).    
 
SEND A REGISTRATION LINK  

1.  Search for the employee that needs the link.  
2. Click the PROFILE TAB on the top bar (under the employee name).  
3. Click MANAGE LOGIN found on the left navigation bar.  You may need to scroll down the 

page to see this option.  
4. Click green SEND REGISTRATION link.   
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Once you click the send registration link, you will receive a message that it has been sent.  
 

 
 
Once the employee has registered, you will see a new LOGIN CREDENTIALS box that will appear 
on the right-hand side.  Note that passwords will NEVER be shown, but you can initiate a password 
reset if needed.  
 

 
 
 



 
 

To view ANY action that has happened with an employee, you can click the TIMELINE tab.  See 
below that we can see the time and date stamp of when the welcome email was sent, as well as 
when the employee registered for their account.    
 
The timeline captures a record of ALL employee changes made by ANY user.   
 
 

 


