
 

Individual EN Enrollment  
 
Need to know how a single employee is enrolled and / or their payroll deduction? 
 
Follow these steps to confirm: 
 

1. Search for employee by: last name, first name, or social 
 
 
 

2. Click BENEFIT SUMMARY tab on the employee  
 

 
 
 
 
 
 
 
 
 
 
  

3. The page displayed will show ALL CURRENT benefits the employee is enrolled in with the 
full cost per pay period.   
The effective date shown will either be the start of the new plan year, their new hire effective 
date, or a date that they made a change to their original election (qualifying event).  

 

If you want to 
view 
enrollments for 
another 
election period 
(upcoming or 
previous), hit 
the drop down 
arrow for other 
display 
options. 


